August Technology Institute Notes
May 14, 2009

The following are some notes concerning the August 11th and 12th Technology Institute.  As additional information is available, we will add that to the list and send you updates.

· The Institute is on August 11th and 12th from 8:30 AM to 4:30  PM each day

· Institute site is the New Orleans Convention Center

· This is a workday for everyone---attendance is mandatory

· No breakfast will be served

· Teachers must bring their fully charged JPPSS assigned laptop 
· Everyone must attend the keynote sessions
· Attendees may schedule 1st or 2nd lunch ---brown bag lunch is suggested
· Those who go to 1st lunch will schedule Alan November during second lunch and those who have 2nd lunch will schedule Alan November during 1st lunch
· The scheduling system will remain open throughout the summer
· Coaches and PE staff should also schedule 3 choice sessions per day (six total sessions)
· Everyone must schedule 3 choice sessions per day (six total choice sessions)
· As part of the end of the year checkout process, everyone must turn in a printed copy of his/her completed schedule.
·  You must attend the sessions for which you are registered.  Do not attempt to attend a session for which you are not registered.  Your badge will be scanned to verify that you belong in that session.
· If teachers are attending June training, they probably won’t want to schedule any lab sessions at the August conference, since the labs will be the same as those in the June training.
· Any sessions not chosen by at least 15 people will be cancelled.  Attendees will receive an email informing them that the session has been cancelled and will be instructed to log back in to choose another session.
· Principals should encourage teachers to check their JPPSS email often during the summer, since session cancellations are automatically generated by the registration system.
· Tony Wagner’s book will be sent to the schools before the teachers return.  Attendees should bring the book to the conference.  Tony Wagner will have a book signing session.
· If your school is booking a bus, complete all paperwork ASAP
· Parking will be reimbursed and attendees may:

· Park individually (must turn in parking receipt)
· Carpool with another attendee (driver will be reimbursed—must keep parking receipt)

· Principal may rent a buss for whoever wants to ride the bus

